Eastern Michigan University
Thesis/Dissertation Binding Payment Form

Student Name: Student #:

Thesis/Dissertation Title:

Department/School: Committee Chair:

Permanent mailing address:

Street:

City: State: Zipcode:
Email address: Phone number:

Procedures:

1. Have this form signed by the Graduate School®.

Take this form to the Cashier’s Office, 201 Pierce Hall, to pay for binding.

Calculate how much you owe: Number of copies to be bound ___ @ $14.00 each=

Retain the two copies of the payment receipt issued by the Cashier’s Office.

4. Take this form, the Cashier’s Office receipts, and all copies of your document to the Halle Library
Client Services Office, room 116 on the first floor between 8:00 a.m.—5:00 p.m. Monday — Friday.
Client Services phone number is 734-487-0020, extension 2199.

5. Check all copies thoroughly for accuracy. The document is bound as submitted.

Place a sheet of colored paper between each copy of the document.

7. Is this a reorder of your previously bound document?
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The library will UPS your bound copies to you, if you wish. Additional charges to be paid
directly to the library are as follows:
1 — 5 copies  $5.00
6 — 10 copies  $7.75
11 — 15 copies  $9.50
16 — 20 copies $11.75

(*) For Graduate School only
This document has received final approval.

Date: Staff Initials:

For library use only

Unbound copies submitted by: Date:

Staff signature upon receipt of unbound copies:

Sign-off for UPS delivery: Date:




